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Grants Panel Chair and Deputy Chair role description

Term of office: Chair: 4 years including 1 year as Chair-Elect

 Deputy Chair: 3 years
Reporting to: Council
Responsibilities

· Ensure the annual allocation of Society grant funds is in line with annual budgets, Society strategy and any further guidance set by Council to achieve maximum benefit to the Society.
· Ensure Society grant applications are allocated appropriately to grant panel members and then reviewed and selected effectively in line with robust marking and guidance.
· Ensure that the Grant panel membership includes all areas of necessary expertise, with appropriate attention to equality and diversity.
· Encourage contributions from all grant panel members and recognise when additional external expertise is required.

· Provide an annual report to Council in addition to a summary of awards at each grant round.

· Ensure Council is informed and consulted appropriately and asked to approve relevant policies or new areas of activity.
· Advise Council on how best to evaluate impact of Society grants.
· Ensure panel operation matches with best practice in charity funding sector e.g. through engagement with AMRC.
· Occasionally represent the Grants Panel on internal or external issues.
Required input

· Chairing three grants panel meetings per year, usually online

· Making final decision on funding thresholds and balance of grant awards
· Responding in a timely manner to grants panel business conducted by email

· Promoting and acting in the best interests of the Society at all times

Required skills
· Clear understanding and significant experience of how to critically assess funding applications, set funding thresholds and allocate funds effectively across diverse needs. Previous chairing experience desirable but not essential.
· Understanding of the opportunities and challenges facing different groups of Society members and the field of endocrinology more broadly in the context of the panel’s remit
· Ability to listen to different perspectives and challenge ideas constructively 
· Clear understanding of equality, diversity and unconscious bias
· Commitment to the aims and values of the Society and willingness to act as an ambassador
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